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1) to apply what the students have learned to practice
2) to accumulate work experience

3) to improve students' teamwork skills

4) to lay the foundation for future employment

2. waﬁ’wﬁmﬁﬁﬂu;’émmsmﬁ‘m (Course Learning Outcomes: CLOs) : 1%%%% >] ﬁ%

1) Integrate professional theories and independently complete practical job tasks.

2) Possess good professionalism, communicate and cooperate well, and abide by corporate
regulations.

3) Reflect on internship shortcomings and make self-improvement plans independently.

4) Adjust learning directions based on school and enterprise feedback and establish industry career

awarcncess.
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1. Students' teamwork ability
2. Students' ability to organize and coordinate

3. Student's professional ethics and professional norms



4. The use of subject knowledge (organizational behavior, marketing, finance, etc.) that

students have studied
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1. Improve students' teamwork spirit

2. Improve students' interpersonal skills

3. Improve students' ability to abide by the rules of the unit, including dress, speech and
behavior, etc.

4. Improve students' ability to apply what they have learned and solve problems at work
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1. Internship report writing

2. Internship evaluation

3. Internship speech

4. Intern interview results

5.Internship records
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After completing the required courses, the students have to serve as apprenticeship from various
institutions or professional organization enhance the experience not less than 6 weeks or 210 hours

under the supervision of an advisor.
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1. Office secretary work

2. Customer coordination work

3. Sales work

4. Marketing planning work

5. Financial related work

6. Market survey

7. Customer service

8.Self-employment
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1. Record the student's own internship life
2. Summarize the students' own internship experience and explain their gains
3. Improve students' work skills and prepare for entering the workplace

4.Students report their internship to the internship instructor on a weekly basis
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. Keep in touch with the internship unit and ask for feedback from the internship unit.
. Interview with students to ask about the internship experience

. Check the student's internship report

. Assess the student's internship defense

. Keep in touch with students to solve problems encountered during internship
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. Arrange students for specific internships
. Evaluate student internship performance according to the assessment form provided by the college
. Instruct students in the internship and make suggestions

. Contact the school and provide internship feedback
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. Contact the internship unit and ask the student about the internship status
. Pre-internship training for students

. Follow up on student internships and guide

. Assess student internship status

. Check the student's internship report

. Complete the evaluation of the student internship defense
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. Help students contact internships
. Pre-internship training for students

. Prepare the internship materials that students need
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1. Intern unit provides accommodation and related subsidies

2. Intern units provide office space and office supplies
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1. According to professional requirements, contact the internship unit one months in advance.
2. Ask students about the internship willingness one months in advance

3. Confirm the internship unit and confirm the student internship request with the internship unit

2. MIAINHDANY

AR
1. Resume
2. Intent of internship with the internship teacher
3. Receive internship materials from the college
4. Complete pre-internship training

5. Personal belongings
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1. According to the student's professional and internship intention, the college internship teacher is
determined two months in advance.
2. Communicate with the internship instructor to determine the internship arrangement

3. Organize an internship instructor to guide students
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1. Contact the internship unit to confirm the teacher in charge of the student internship in the
internship unit.
2. Contact the teacher in charge of the internship in the unit to determine the student internship

requirements
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1. If the student has a security problem

- Keep in touch with the students, contact the internship unit and the police station in time, and rush to
the site to help them

2. If the student internship is not performing well

- Ask the internship unit and the students themselves to find the cause and help solve the problem

3. If the internship unit requires students to end the internship time in advance

-Confirm the reason, if the student is not performing well, the student is responsible for the
consequences of not being able to complete the internship; if it is the reason for the internship unit, the

student can find other internship units to complete the internship time
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According to the internship assessment form ,evaluate students' internship performance, knowledge

application, dress, teamwork, professionalism, etc.
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Students write internship reports for self-sampling and evaluation
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Evaluate according to the student's internship report, the evaluation form of the internship unit, and

the defense of the student internship
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Evaluate student internship performance based on an internship assessment form
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The academic department of the college summarizes the internship assessment and organizes the

internship judge to give the final result
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Adjust the work performance according to the work feedback of the intern colleagues
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Give comments on student performance
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Point out errors at work and make suggestions
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Remind the precautions needed in the work, such as work etiquette, etc.
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Review interns' on-the-job performance at enterprises, internship reports, and assessments from both
school and enterprise mentors. Conduct one-on-one talks with students to discuss their gains and
deficiencies during internships, and sort out their strengths and weaknesses in professional skills and
professional literacy. In light of the problems identified in the evaluations, optimize pre-internship
teaching and full-process supervision mechanisms, deepen school-enterprise collaborative tutoring,

and refine the internship assessment system.
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